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Finance Committee Meeting
Monday 28th April 2014
At 8.40pm in the Village Hall
Minutes

Present: Cllr L Britt, Cllr C Beglan, Cllr P Heeley, Cllr M Turley, Cllr D Horwood


Members of the public: None
Clerk: Rebecca Luckin

1. To consider apologies for absence
There were none.

2. To record declarations of interest from members in any item to be discussed and agree dispensations
There were none.


3. To approve the Minutes of the last Finance Committee meeting 
The minutes of the meeting of 18th November 2013 were agreed as a correct record of the meeting and duly signed by the Chairman.

4. To receive a Financial Report from the Clerk 
The Clerk provided a Financial Report for the period 01.04.13 – 31.03.14, including a bank reconciliation and reported that the internal auditor, Peter Evans, was currently auditing the accounts.

Cllr Britt reported that employers were entitled to a £2000 allowance on employers’ contributions.  The Clerk will check the SLCC and HMRC websites for further details.  HMRC confirmed that local authorities cannot apply.

5. Revised budget for 2014 / 15
Following a higher closing balance than anticipated, the Clerk recommended that the budget be revised.  Councillors agreed to increase the amounts held in the General Budget to £5,000 and in the Highways/Safety/Speed Reduction Budget to £19,140.

Councillors discussed the Public Works Loan taken out by the Parish Council on behalf of the VHMC and the costs to the Parish Council when hiring the hall.  The Clerk will write to the VHMC and ask if they would consider making a concession to the Parish Council regarding costs of hiring the hall for meetings, since the Parish Council pay £3,600 per annum to finance a Public Works Loan.  

The Clerk will ask the Clerk of Storrington Parish Council if further grants have been offered by HDC in support of the Neighbourhood Plan process.  

6. Annual Governance Review
The Clerk advised that Section 2 of the Annual Return requires Councillors to agree to Statements (and the Chairman to sign) confirming that they could provide evidence demonstrating good practice in their accounting procedures.  The Clerk advised of the statements and confirmed that evidence was available to demonstrate that good practice was taking place:



	
	Statement
	This means that the PC:
	Evidence:

	1
	We approved the accounting statements prepared in accordance with the requirements of the Accounts and Audit Regulations and proper practices
	Prepared its accounting statements in the way prescribed by the law
	Accounts were prepared according to the Governance and Accountability Practitioner’s Guide 2010.  Accounts files are available for inspection at any time.



	2
	We maintained an adequate system of internal control, including measures designed to prevent and detect fraud and corruption and reviewed its effectiveness.
	Made proper arrangements and accepted responsibility for safeguarding the public money and resources in its charge.
	Accounts are audited annually by the Internal Auditor and External Auditor.  Cllr Heeley undertook an Internal Control and reported to the Finance Committee on 18.11.13.  

	3
	We took all reasonable steps to assure ourselves that there are no matters of actual or potential non-compliance with laws, regulations and proper practices that could have a significant effect on the ability of the council to conduct its business or on its finances.
	Has only done what it has the legal power to do and has complied with the proper practices in doing so.
	The Parish Council has only acted in accordance with the Local Government Act 1972, and Washington Parish Council’s Code of Conduct, Standing Orders and Financial Regulations. (Practitioner’s Guide details all Powers and Duties).  All discussion and agreements take place at, and all payments are agreed by Full Council at meetings open to the public.  Payments are only made when supported by invoices. Section 137 payments are recorded separately.

	4
	We provided proper opportunity during the year for the exercise of electors’ right in accordance with the requirements of the Accounts and Audit Regulations.
	During the year has given all persons interested the opportunity to inspect and ask questions about the council’s accounts.
	As instructed by the External Auditor, there is currently a notice on the board advising that the PC accounts can be viewed. All payments over £500 her recorded and made available on the PC website.

	5
	We carried out an assessment of the risks facing the council and took appropriate steps to manage those risks, including the introduction of internal controls and or external insurance cover where required.
	Considered the financial and other risks it faces and has dealt with them properly.
	Reviews of Financial and non-Financial Risk Assessments are undertaken annually. Zurich Municipal provide insurance cover to the Parish Council.

	6
	We maintained throughout the year an adequate and effective system of internal audit of the council accounting records and control systems.
	Arranged for a competent person, independent of the financial controls and procedures to give an objective view on whether internal controls meet the needs of the council.
	Councillors agreed to appoint Internal Auditor Peter Evans as an independent and competent person.

	7
	We undertook appropriate action on all matters raised in reports from internal and external audit.
	Responded to matters brought it its attention by internal and external audit.
	There were no recommendations from the External Auditor.
The Internal Auditor recommended that:

All cheque stubs were signed,

Allotment income was recorded in greater detail.

	8
	We considered whether any litigation or commitments, events or transactions, occurring either during or after the year-end, have a financial impact on the council and, where appropriate have included them in the accounting statements.  
	Disclosed everything it should have about its business activity during the year, including events taking place after the year-end if relevant.
	Washington PC accounts are prepared on a receipts and payments basis (our income is under £200,000).  Payment has been made for all goods and services received, and all anticipated income has been received for goods and services provided.  All actions and payments are agreed by Full Council and recorded in minutes that are available on the website.  


7. Consideration of Clerk’s Salary Review and Pension arrangements (confidential item).
The Clerk left the meeting before Councillors discussed a salary review.  Members agreed to increase the current rate of remuneration by 1% to £13,029 p/a.  Mindful of the extra hours that had been worked in regard to the Neighbourhood Plan, Councillors agreed to a discretionary payment of £300 (up to and including March 2014) to be awarded to the Clerk.

The meeting closed at 9.10pm








Signed: . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . Date: . . . . . . . . . . . . . . . . 

Chairman
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